
OVERVIEW 
 
Good morning HVS Middle School Families, 
 
We will be holding Virtual Parent Teacher Conferences this school year. You will be meeting 
with your child’s teachers through Google Meet. After you set up the times to meet, you will 
login to Google Meet with the FIRST 3 letters of your child’s first name and the LAST 3 letters of 
your child’s last name. We will be using the formal names for your children that are listed in 
skyward. If your child’s name is Charlie, but he goes by Chuck, you will need to use the first 
three letters for Charlie. Similarly, if your child has a hyphenated last name, we will be using the 
first three letters of the first last name. So if your child’s last name is Brady-Manning, then we 
would be using the first three letters of Brady.  
 
Scenario 1 - If you have a meeting at 4:00 then we ask you to login to the Google Meet a few 
minutes before 4:00. If your child’s name is Charlie Brady-Manning, then you will login to 
Google Meet with Chabra. At 4:00 the teacher you signed up to conference with will meet you in 
the Google Meet and you will have 4 minutes to discuss your child’s progress. It may seem like 
4 minutes is not enough time, but we have found success at Muir with this timeframe. If however 
it is not enough time then we ask for you to schedule a separate meeting outside of the 4 minute 
time slot.  
 
*Please note that in order to sign in with Google Meet you will need to have an hvs login and 
know the following.  
 
You must login with your son/daughters district-provided username and password. 
Usernames begin with the two digit year of high school graduation followed by their last name 
and first initial.  For example: 

     6th Grade: 27lastnamef@hvs.org 

     7th Grade: 26lastnamef@hvs.org 

     8th Grade: 25lastnamef@hvs.org 

Additionally, you will need to speak with your child to identify what his/her password is.*At this 
point, every child should have signed into a Google Meet at least once and should be able to 
help you with this process. 
*Please know your child’s login and password prior to your conference date.  
 
DETAILS 
Below is the process for signing up for times to meet with your child’s teachers. If for some 
reason you need support then don’t hesitate to reach out to kelly.curtiss@hvs.org  
 
 



HVS Middle School Conference Manager 

We are pleased to be using an online system, Schoolsoft,  to schedule Parent-Teacher 
Conferences.  Parent teacher conferences will be held VIRTUALLY on Thursday, October 
22nd from 4:00 - 7:30  and Tuesday, October 27th from 4:00 - 7:30.  

The process for booking conferences is broken into the following steps: 

Step 1 - Pre-register at  https://huronvalley.schoolsoft.com/login.jsf.  

(DO NOT include “www” in the url) 

You can set up a Parent Account by following the link above. Click the REGISTER NOW 
button and complete the registration form. Your login credentials (email and password) 
will remain in the system to make it easy to access the Conference Manager in the future.  

Please note that in order to enhance functionality and security, the Conference Manager 
requires you to use Internet Explorer 7 (or above), Firefox 3 (or above) or Safari 4 (or 
above). If you are using an older browser, the Conference Manager will automatically 
prompt you to update your browser and provide you with a link. This is a one-time 
process and only takes a couple of minutes. 

In order to ensure that your email program does not block emails sent from the 
Conference Manager, we suggest copy and pasting this email address, 
appointments@schoolsoft.com into your address book. 

 

Step 2 - Conference Manager Opens to Parents to schedule conferences – Tuesday 
October 13th 8:00am  

You can access the Parent Login Page using the link in the Confirmation Email. If you do 
not receive a Confirmation Email, you can login by going directly to 
https://huronvalley.schoolsoft.com/login.jsf.  

If you do not have Internet access, you are welcome to contact the office and we will 
schedule your conferences on your behalf. 

Step 3 - Book your Parent-Teacher conferences.  

1. Click on the blue HVS Middle School link 
2. From the drop down menu, choose your preferred conference session.  
3. Select the teachers with whom you want to book the conference.  
4. You will see each teacher’s schedule. Please try to leave 4 minutes after the end of 

one session before booking the next, for example if you book one teacher from 
4:00-4:04 please do not book your next appointment until 4:08.  
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5. Parents, please record your phone number and Meet Code (ex. 
Chabra for Charlie Brady-Manning) in the comment section 
when booking each conference. This way teachers will have the 
information accessible to them as they navigate the conference night. 

6. After booking your appointments you can print off your schedule. You will also 
receive an email containing the teacher's name, time and location of the 
conference. You can log into the system at any time to view your bookings, print, 
cancel or re-schedule appointments.  You have the option of submitting 
comments or questions to the teacher as part of the booking process. 

Important Dates: 

Anytime – Pre-Registration begins 

October 13th – Start scheduling your conference time 8:00 am 

October 26th – Conference Manager closes at 8:00 am 

Thursday, October 22nd from 4:00 - 7:30 - Parent Teacher Conferences 

Tuesday, October 27th from 4:00 - 7:30 - Parent Teacher Conferences 

Please note: 

● Mrs. Ginsbach will be holding conferences on Oct. 27th ONLY. (Oak Valley) 
● Mrs. Meray-Poe will be holding conferences on Oct. 22nd from 4:00 - 5:30, and full 

conferences (4:00 - 7:30) on Oct. 27th. (Oak Valley) 
● Mr. Eggleston will be holding conferences for middle school families on Oct. 22nd 

from 6:00 - 7:00 ONLY. (HVVA) 
● Brittany Pantalone will be holding conferences for middle school families on Oct. 

22nd from 4:00 - 7:30 ONLY. (HVVA) 
● Mrs. Warner will be holding conferences for middle school families on Oct. 22nd 

from 4:00 - 7:30 ONLY. (HVVA) 

 

If you have any questions or need assistance, please feel free to contact Kelly Curitss 
kelly.curtiss@hvs.org 
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